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PABOYASA ITPOIPAMMA IUCHHUIIJIINHBI

COCTaBJIEHA B COOTBETCTBUU ¢ DenepaibHBIM IOCY1aPCTBEHHBIM
o0pazoBareIbHbIM CTAHJAPTOM BBICIIETO OOPa30BaHUS C yUYE€TOM
npo(eCCUOHATBHBIX CTAHAPTOB MO YKPYIHEHHOM rpyIine

460000 «MICTOPUA 1 APXEOJIOT U

Hanpasnienre noAroToBKY /CeNUaIbHOCTD (Mo uiib/crienuanu3anusi)

46.03.02 JOKYMEHTOBEJIEHVUE U APXNBOBEJIEHUE

ITporpammy

COCTaBUIIN



1 Hean u 321294 M3VUYCHUA TUCHMIIIIAHBI
1.1 Iexp mpenoagaBaHus TUCIIUILINHBI

®dopMupoBaHUE YIIIYOJIEHHOTO M KOMIUIEKCHOTO MPEJCTaBICHUS O
MIPaBOBOM CTaTyce M JESTEIBHOCTH AJIEKTPOHHBIX apPXUBOB; 00 OCOOEHHOCTAX
UX KOMIUIEKTOBAHMSI, UCTIOIB30BaHUS; O KPYITHEUINX (OHI000pazoBaTemnsix

1.2 3amayu n3ydyeHusa JUCHUTLTHHBI

B coorBerctBun ¢ TtpeboBanusimu OI'OC BO ompenenensl 3agauu
W3YYEHUS JUCIUTUTUHBI:

- (opmmpoBaHre  TpEACTaBICHUS 00  HCTOPUYECKHX  dTarax
dbopmupoBaHus (POHIOB IEKTPOHHBIX APXUBOB, UX Pa3HOOOpa3HM, COCTaBE U
CTPYKTYpE, a TaK € MECTE€ JaHHbIX KaTeropuil JOKYMEHTOB B YIpaBJICHUU
apXvBaMH Ha COBPEMEHHOM JTarie;

- ¢dopMupOoBaHHE 3HAaHHH 00 OCOOCHHOCTSAX  KOMIUJICKTOBAHHSI,
oOecreueHus: COXpaHHOCTHU, y4€Te, OMMCAHUU U UCIIOJIb30BAaHUH JOKYMEHTOB;

- W3Yy4YEHHUE THUIMOJOTUU W OPraHU3alMOHHOW CTPYKTYpPbl apXUBOB;

- OIpeneseHHe 3aKOHOMEPHOCTEH M O0COOEHHOCTEeH (OopMUPOBAHUS
apXvBOB B NepHoJ (YHKIMOHHUpPOBaHUS HUX (OHAOOOpazoBareyed M Mocie
MPEKPAILEHUS UX JESITEIIbHOCTU

1.3 TlepeyeHb MIAHUPYEMBIX PE3YyJbTaTOB OOYYCHHUS IO JUCITUTIINHE
(MOITyNI0), COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yjbTaraMd OCBOCHUS
o0Opa3oBareIbHON MPOrpaMMBbl

IMK-10:Cnoco6eH K oCcylecTBJIEHUIO PadoT 10 CO3AAHNI0 HAYYHO-CIIPABOYHOTI0
anmnapara, ero NpuMeHeH!0 B MOMCKOBOI padoTe, a TAKKe UCMOJIH30BAHUIO
ApPXHUBHBIX IOKYMEHTOB (B TOM YHCJIE 1JIsl BLICTABOYHBIX PadoT)

ITK-10.1: AHaJm3upyeT HAYYHbI NOTEHIHAJ APXUBHBIX JOKYMEHTOB B
HCCJIeI0BATEIbCKOI U BHICTABOYHOM padoTe

Yposens 3 MIPUHIIMIIBI TOMCKA UH(POPMAIIUU B 3JIEKTPOHHOM apXUBE JIJISl PELICHUS
IIOCTABJIEHHBIX 33/1a4

Yposens 3 BECTH MOUCK MH(POPMALMH B IICKTPOHHOM apXHBE ISl PELICHUS
MIOCTaBJICHHBIX 33/1a4

VYposensb 3 METOAMKAMH MTOMCKa MHPOPMAIMU B 3JICKTPOHHOM apXHBE ISl PEIICHUS

IIOCTAaBJICHHBIX 3a41a4

IIK-10.2:Onpeaesnsier meau, coaep:KaHue HAYYHO-CIIPABOYHOI0 ANNAPATa MPHU €ro
CO3/1aHHUH, BO3MOKHOCTH €r0 UCIOJIb30BAHUS

Yposens 3 (opMBI 1 METOIBI PAOOTHI C AEKTPOHHBIM aAPXHUBOM

Yposens 3 000CHOBAaTh 3HAYMMOCTH COBPEMEHHBIX (POPM M METOI0BPAOOTHI C
AJIEKTPOHHBIM apXUBOM

Yposensb 3 HaBbIKAMU aHATM3a M CUHTE3a MH(OpMaLUU, HEOOXOAUMOM IS peLIeHHUs
MIOCTABJICHHBIX 33134




ITK-10.3:IIpoekTHpyeT OPraHu3anui0 COBMECTHON M HHAMBUAYAIbHONH HAYYHO-
HCCJIe10BATEIbCKOM 1eATeJIbHOCTH NPH CO31aHMH HAYYHO-CIIPABOYHOI0 ANNAPaTa;
NpeajaraeT H HCMoab3yeT Pa3Iu4Hble BADHAHTHI IPUMEHEHHsSI HAYYHO-CIIPABOYHOI0
anmapara B IOMCKOBOIi, BLICTABOYHOI padoTax, aHaJu3e apXUBHBIX IOKYMEHTOB

Yposens 3

OCHOBHBIE MTPUHIUTIBI paboThI B 001acTu snekTpoHHoro HCA,
BO3MOJKHBIC, B TOM YHCJI€ HECTaH/IapTHBIC BAPHAHTHI PEIICHHS
MOCTABJICHHBIX 33]a4, OIICHWBAs UX JOCTOWHCTBA M HEJIOCTATKH, a TAK)KE
BO3MOJKHBIE ITOCTIEICTBUS

Yposens 3

pa3paboTaTbBO3MOKHBIE, B TOM YHCIIe HECTaHAAPTHbHIE BAPUAHTHI
pelIeHNs TOCTABICHHBIX 33/1ad B 001acTu anekTpHHoro HCA, oreHuBas
UX JIOCTOMHCTBA U HEJJOCTATKH, & TAKIKE BO3MOYKHBIE MOCIEACTBUS

Yposens 3

[IpUEMaMU OpPTraHU3ali COBMECTHON U MHAUBUIy&TbHON 3JIEKTPOHHOTO
Hay4HO-CIIPaBOYHOTO aIlapara; npeajiaracT U UCIOJIb3YyEeT PA3IMYHbIE
BapUaHTbI IPUMEHEHUS HAyYHO-CIIPABOYHOTO amiapara B IOUCKOBOM,
BBICTABOYHOM paboTax, aHAIN3€ apXUBHBIX JOKYMEHTOB

[IK-12:Cnoco6eH aHAJIN3UPOBATH CUTYAILHI0 HA PhIHKE HH(POPMALMOHHBIX
NMPOAYKTOB M YCJIYT, IaBATh IKCIHEPTHYI0 OLIEHKY COBPEMEHHBIM CHCTEMaM
3J1eKTPOHHOTI'0 IOKYMEHT0000pPOTA U BeJeHHUsI IJIEKTPOHHOI0 apXuBa

IK-12.1:ITonnMaeT 1 KPUTHYECKH AHAJIM3UPYET OCHOBBI POCCUHIICKOT0 U
3apy0e:KHOr0 pbIHKa HHGOPMAIMOHHBIX NPOAYKTOB U YCJIYT

Yposens 3 OCHOBBI POCCUHCKOTO U 3apy0ex HOro phlHKa HH(OPMAMOHHBIX
MIPOJYKTOB U YCIyT B o0siactu DA

Yposens 3 BECTU 0TOOP OCHOBHBIXIIPOAYKTOB POCCUICKOTO U 3apy0eHOTO PhIHKA
MH(POPMAIIMOHHBIX TPOAYKTOB U YCIyT B o0siactu Da

VYposens 3 METOAMKaMHU 0TOOpa OCHOBHBIX IIPOAYKTOB POCCHICKOro U 3apy0eXxHOr0

pBIHKA HH(POPMAITMOHHBIX MTPOAYKTOB U YCIYT B 00acTu DA

ITK-12.2:CtpyKTypHupyeT 6a30Bble 3HAHUSI IOKYMEHTOBEeI4eCKHX U apPXHBOBEIYECKHUX
AUCUMILIMH B COOTBETCTBHH € 321a4aMH PadoThI ¢ 3JIEKTPOHHBIMH JOKYMEHTaMH 1
NpoYrMH HHGOPMALMOHHBIMH pPecypcamMHu

Yposens 3 OCHOBHbIE 0a30BbIC 3HAHUS B 00JACTH apXUBOBEICHUS BCOOTBETCTBUU C
3amagamMu paboTel ¢ DA

Yposens 3 (dhopmupoBaTsOa3y 3HAHUNB 00JIACTH APXUBOBEICHUS B COOTBETCTBUH C
3amadamu padoTel ¢ DA

Yposens 3 HaBbIKaMH (opMUpOBaHU DA

IIK-12.3:OcymecTBiisieT NOUCK, 00pad0TKYy ¥ aHAJIU3 UHGOpMALUH B
aBTOMATH3MPOBAHHBIX HH(POPMAIIMOHHBIX CHCTEMAX, 0a3aX JaHHBIX, COBPeMEHHbIX
CHCTEeMAaX 3JIeKTPOHHOI'0 JOKYMEHT0000pPOTa U Be/leHUsI JJIeKTPOHHOI0 apXuBa

Yposens 3 OCHOBHBIE ITPUHIIMIIBIIIONCKA, 00pabOTKU U aHanu3a nHopmanuu B DA
Yposens 3 BECTH MOUCK, 00pabOTKy M aHAIN3 HHPOpMAIH B DA
Yposens 3 HaBbIKaMU MOUCKa, 00paboTKM U aHanM3a MHGopMauuB padote ¢ DA

IIK-13:Cnoco0eH aHAJIU3UMPOBATH TEHACHIIUN PA3BUTHS JOKYMEHTAIIMOHHOTO
ol0ecrieyeHHs1 yNIPaBJIeHUs] APXUBHBIM 1€JI0M H BeCTH HAYYHO-METOAHYECKYI0 padoTy
B IOCy/1apCTBEHHBIX, MYHUIIUNAJIbHBIX APXUBAX U APXHUBAX OPraHU3 AUl

IIK-13.1:IlonnMaeT OCHOBHbIE 3AKOHOMEPHOCTH PadOThI ¢ YIIPABJIEHYECKUMH U
HAYYHO-MEeTOANYEeCKUMHU JOKYMEHTAMH roCy1apCTBEHHbIX, MYHHIUNIAJIbHBIX APXHBOB
U AapXUBOB OPraHM3anM

Yposens 3

OCHOBHBIE 3aKOHOMEPHOCTH PA0OTHI C YIPABICHYCCKUMHU U HAYYHO-
METOANYECKUMHU JOKyMEHTaMH DA

4




YPOBGHL 3 pa6OTaTB C C YIIPABJICHYCCKUMHU U HAYIHO-MCTOANYCCKUMU JOKYMCHTAMHA
DA

Yposens 3 METOJMKaMU pabOTHI C YIIPABICHYECKUMHU U HAYYHO-METOANUYECKUMU
JIOKyMeHTamu DA

IK-13.2:CTpyKkTypHpYeT 1 HHTEPNpPeTUPYeT 0a30Bble 3HAHUS TOKYMEHTOBEI4YeCKHX
U APXHUBOBEIYECKUX IMCUMILINH JJIsl pelieHUus1 MPo(ecCHOHAIBLHBIX 32124 B CHCTEMe
AOKYMEHTALMOHHOI0 o0ecrieyeH sl YPaBJIeHUs] ADXUBHBIM /1eJIOM H HAY4YHO-
MeTOAMYeCKOH padoTe rocy1apCcTBEHHbIX, MYHMIMIIAJbHBIX APXUBOB H APXHBOB
OpraHu3anui

Yposens 3 0a30BbI€ MPUHIIUIIBI TOCTPOEHUS DA
Yposensb 3 BBICTPOMUTH CUCTEMY DA
Yposens 3 METOJIMKAMU MOCTPOEHUs DA

IIK-13.3:OcymecTBisieT HAYYHO-HCCIeT0BATEIbLCKYI0 1 HAYYHO-METOAUYeCKYI0
padoTy rocyiapcTBeHHbIX, MyHUIIUNIAJIbHBIX APXMBOB U APXHUBOB OPraHU3alMi

Yposens 3 MPUHIUIB HAYYHO-HCCIIEI0BATEIBCKON U HAYYHO-METOINUYECKOM paboThI
DA

YposeHs 3 BECTH Hay4HO-UCCIIEA0BATENbCKYIO U HAyYHO-METOIUYECKYI0 paboTy B
DA

Yposens 3 METOJIMKAMH BEJICHUSI HAyYHO-UCCIIEA0BAaTEIbCKON 1 HayYHO-
METOINYECKON paboThIB DA

1.4 Mecto aucnuIUIMHBI (MOIYJs) B CTPYKType OOpa3oBareabHOU
MIPOTPaMMBI

JucuumuimHa «ONEKTPOHHBIE ApXUBBD» TECHO CBf3aHA C Kypcamu
«Opranuzanuss 4 TEXHOJOTHS  JIOKYMEHTAMOHHOTO  oOecreyeHus
yrpasiieHus», «KagpoBoe nemonpou3BOACTBO W apXWUBBI JOKYMEHTOB IO

JIMYHOMY COCTaBy», ((TCOpI/IH u MCTOJHUKA APXUBOBCIACHUS n
HpO(l)CCCI/IOHa.TIBHaH OTHKa APXUBUCTA, «I OCYTapCTBCHHEIC,
MYHUIUIIAIbHBIC u BCIAOMCTBCHHBIC APXUBLID», «ApXI/IBBI

HETOCYJIapCTBEHHBIX W  OOIIECTBEHHBIX OpraHm3anuiy», «OpraHu3amnms
pabOThI C TEXHOTPOHHBIMU JJOKYMEHTAMM.

1.5 Ocob6eHHOCTH peanu3aluy JUCIUILTUHBI
S3BIK peanuzaumuu guCHMIUIMHBL Pycckuil.

HuctumninnHa (Monynb) peanusyercsa 6e3 npumenenus 20 u JJOT.




2. O0beM JUCHUILINHBI (MOIYJIS1)

Cemectp
Bcero,
. 3aUETHBIX
Bun yue6HO# paboThI
€IMHHIL 7
(akam.gac)

Oo0masi Tpy/10eMKOCTh

AMCHHUIUTHHBI 3.(108) 3 (108)

KonTakTHas pabora ¢

1,5(54) | 1,5(54)
npenoaaBaTejiemM:

3aHSTHS JICKIIMOHHOTO THITA 0,22 (8) 0,22 (8)

3aHATHA CEMUHAPCKOTO THUIIA

B TOM YHUCJIC: CCMUHAPbI

MIPAKTHYECKUE 3aHATHS 1,28 (46) | 1,28 (46)

IIPAKTUKYMBI

J1abopaTropHbIe paboTHI

JpyTHe BUIbI KOHTAKTHON
paboTEI

B TOM YHCJIC: TPYIIITIOBBIE
KOHCYJIbTalluN

UHAWBUAYAIbHBIC
KOHCVYJIbTAllMH

HWHad BHEAyAUTOPHAaA
KOHTaKTHas pa60Ta:

TPYHIIOBBIC 3aHATUS

WHAWNBUAYAIBHBIC 3aHATU

CamocrosiTeibHas padora

obyualommxcs: L5G34) | 1,554

H3y4YCHUE TEOPETHYECKOTO
kypca (TO)

pacyeTHoO-TpadUuecKue
3amanws, 3anaun (PI3)

pedepar, acce (P)

KypCOBOE IIPOEKTUPOBAHHE

(KTT) Her Her

KypcoBas pabota (KP) Her Her

IIpoMe:kyTOYHAS ATTECTAIUS
(3auér)




3 Conep:xanne TUCHUILINHBI (MOTYJIs1)

3.1 Paznensl TUCHUIUIMHBI U BUJbI 3aHATUN (TEMaTHYECKUM TU1aH

3aHATH)
3aHaTus
CEeMHMHApPCKOTO THIIA
Cemunap | Jlaboparo
3aHATUSA | BI /MR pHBIC Camocros
Monaynu, Tembl
nekiuonH | [Ipaktuue | paboTb TenbHast | DopMupyembie
Ne /i (paznesnsl)
Oro THIIA CKHe u/unu paboTa, | KOMIIETEHIMH
JUCIUTIAHBI
(akam.uac) | 3amarusa | IIpaktuky | (akam.gac)
(akan.gac) MBI
(akam.gac)
1 o) 2 A ’~ L 1
1 8 46 0 54
Bcero 8 46 0 54

3.2 3aHATUs JTEKIUOHHOTO TUIIA

O0BeM B akaj.yacax
No | Nepasnena 5 B TOM YHCIIC, B
w/n mucuuniauH | HaummenoBaHue 3aHATHI B MHHOBALMOHHOM B TOM III/ICJIG,“B
Bl cero bopme SIIEKTPOHHOM
dbopme
[IpenmMer u 3amauun Kypcea.
Ocobennocru
1 1 8 0 0
CTaHOBJICHUS, Pa3BUTHUSA U
COBPEMEHHOTO
Daoanc Q A N
3.3 3aHaTHs CEMHMHAPCKOr0 THIIA
No O0beM B akaj.yacax
- B TOM YHCJE, B B TOM YHCIIE,
Ne | paznena N N
HanmenoBanwne 3aHITHH MHHOBAIIMOHHOU B
/11 | JUCLUILI Bcero o
bopme AIEKTPOHHOM
HMHBI
dbopme
Kpynueinine
1 1 Py 46 0 0
donmoobOpazoBarean
Donra AL A A
3.4 JIabopaTopHbIE 3aHATHS
Ne No HanmenoBanme 3aHATHH O0ObeM B akaj.gacax




B TOM 9HCIIC, B | g ToM yHucCIIE,
pasziena MHHOBAITHOHHOM B
/0 | IACIIUILI Bcero i
I HIL{IH (opme IIEKTPOHHOMN
bopme

Donn

S ®oHx OLEHOYHBIX CPeACTB JIf IPOBEACHUSA IPOMEKYTOYHOM
arrecTaluuu

OueHoYHbIE CPEeICTBA HAXOATCA B MPHIOKEHUH K pabouuM
porpaMMam JIMCHUIUIHH.

8 Meroanyeckne ykazaHus MJA O0y4YalOLIUXCH 110 OCBOCHHUIO
AUCIHUTIAHBI (MOIYJIs1)

CormacHo paboueMy y4yeOHOMY IUIaHy JMCIUIUIMHA  BKJIIOYACT
aynquTopHble  (QopMbl  pabOTBl  (JICKIIMOHHBIC, TMPAKTUYECKUE 3aHSATHS),
KOTOpBIE TPOBOJATCS MpPH HEMOCPEICTBEHHOM YYacTUW MpenojaBareist u
CaMOCTOSITENIbHYIO padOTy O0yYaroLIUXCsl.

BroinonHenne  camocTOATENbHONM ~ pabOThl  OCYIIECTBISIETCS  BO
BHEAyJIUTOPHOE BpeMs IO WHUIMATHBE OOYYAIONIMXCS WU M0 3aJaHUI0 U
Opu  METOAMYECKOM  PYKOBOACTBE  IpernojaaBarens, Ho 0e3  ero
HEIMOCPEJICTBEHHOTO y4acTHsl.

Hemsamu CaMOCTOATENILHOU padoThI CTYJEHTOB SIBJISIFOTCS:
CHUCTEMarTu3alus ¥ YKpPEIUICHWE 3HaHWW OOyYalomIUXCs, TMOJYYEHHBIX IpHU
U3y4eHUU; (POpMHUpPOBAHHE CAMOCTOATEIHLHOCTU MBIIUICHUS, CIOCOOHOCTEH
K CaMOCOBEPIIICHCTBOBAHUIO u caMmopeanu3aluu; pa3BUTHE
uccienoBarenbckux  ymenuil. CamocrtositenpHas — pabora  00y4yaeMbIx
CHOCOOCTBYET  Pa3BUTHIO  OTBETCTBEHHOCTH W OPraHU30BaHHOCTH,
TBOPUECKOTO  TOAXO0Ja K  pELlIEHHI0  mOpodieM  y4yeOHOro
npo(ecCHOHATHLHOTO, B TOM YHCII€ HAYYHOTO YPOBHSI.

OCHOBHBIMH  BHJIaMH  CaMOCTOSITEIbBHOW ~ y4eOHOW  JESITeNbHOCTH
00yyYaroIIUXCsl SABJISIIOTCS:

1) moAroToBka K ayAUTOPHBIM 3aHATHsIM. OHA MpEIoyaracT MU3y4yeHue
y4eOHOM  TporpaMMbl, KOHCIIGKTOB JICKIIMWA, Yy4eOHOW W  Hay4IHOU
JUTEPATYPHI, B paMKax BOIIPOCOB JIEKIIMH, MPAKTUICCKUX 3aHITHI;

2) nonbop, WU3y4YeHHE, AaHAIM3 M [pU  HEOOXOJUMOCTH  —
KOHCIIEKTUPOBAHUE PEKOMEHI0BaHHOU JINTEPATYPBI 1o y4eOHOM
TUCIUTUINHE;

4) BblicHeHHWE HauOoyiee CIOXKHBIX, JUCKYCCHOHHBIX BOIIPOCOB BO
BpeMs KOHCYJIbTAIUH;

5) MOAroTOBKa K 3K3aMEHY;

6) BBITIOJIHCHUE CHEIUATBHBIX YYEOHBIX 3aaHUM, MPETyCMOTPEHHBIX
y4eOHOH IPOrpamMmmoil.




B coorBerctBun ¢ ®I'OC BO no nanpasnenuto noarotoBku 46.03.02
JIOKyMEHTOBE/ICHIE W apXHBOBEJCHHE YYEeOHO-METOIUYCCKHAE MaTepHaIbl
MOTYT OBITh amaNTUPOBAHBI [IJII CAMOCTOSITEIBHONW pabOThl OO0ydJarONTUXCs
W3 YHCJIa UHBATHJIOB U JIMI] C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU 37T0OPOBBS:

JIIst TiTL ¢ HapyIIeHUSIMHU 3PEHUS

- B popMe PIIEKTPOHHOTO JOKYyMEHTA.

JItst Tl ¢ HApYIICHUSMH CITyXa:

- B me4yarHou ¢opwme,

- B (popMe PIIEKTPOHHOTO JOKYMEHTA.

JIist Il ¢ HapyMIEHUSIMH OTIOPHO-/IBUTATEIILHOTO arapara:

- B IIeYaTHOU (opme,

- B (popMe AIIEKTPOHHOTO JOKYMEHTA.

9 Ilepeyenb MHGOPMANMOHHBLIX TEXHOJOTHH, HMCIOJb3yeMbIX NPH
OCYIIEeCTBJICHUM 00pPa30BaTEeJbHOIO Mpoluecca Mo JUCHUIVIMHE (MOIYJII0)
(npu HEOOXO0AMMOCTH)

9.1 IlepeueHb HEOOXOAUMOTO MPOTPAMMHOTO 00ECTICUCHHUS

9.1.119.1.1 oneparonHas cuctema Windows XP u Bblle, a Takke MHTETPUPOBAHHBIN
nakeT MSOffice XP u Brime (Bximouas MSOutlook), 6paysep InternetExplorer

9.1.2(9.1.2 9.1 IlepeueHpHEOOXOIUMOTOIIPOTPAMMHOT000ECTICUEHUS

9.1.3(9.13 B yudeOHOM mporecce 1O JaHHOW  JIUCHUIUIMHE  HCIOJB3YIOTCS
nporpaMmMHbIe cpenctBa MicrosoftOffice.

9.14(9.14  Microsoft® Windows® Vista Business Russian Upgrade Academic OPEN
No Level

9.1.5(9.1.5  Microsoft® Windows Professional 8 Russian Upgrade Academic OPEN 1
Licence No level

9.1.6(9.1.6 Microsoft® Office Professional Plus 2007 Russian Academic OPEN No
Level

9.1.719.1.7 I[Ipy mnpoBeaeHWH JIEKIMOHHBIX 3aHSITUM, TIOCBSIIEHHBIX BOIPOCAM,
CBA3aHHBIM C  PAaCCMOTPEHHEM  KaK  TEOPETUYECKHX  BOIMPOCOB  M3yUCHUS
MPUMEHEHUsS HWH(OPMAIIMOHHBIX TEXHOJOTHH, TaKk M TPAKTHYECKUX TMPHUEMOB
paboTHl C COBPEMEHHBIMU MPOTPAMMHBIMH KOMIUIEKCAaMU B cdepe aBTOMaTH3alluu
JOKYMEHTAIIMOHHOTO 00ECTICUCHHs YMPAaBICHUYECKOW JIEITEIbHOCTH MOXET OBITh
WCIIONIb30BaHO  CIIEIMAIbHOE ~ oOOopyaoBaHWEe  (TIEPCOHATHHBIA  KOMIIBIOTED,
OCHAIICHHBIM TPOEKTOPOM C JIEMOHCTPAIMOHHBIM JKpaHoM). IIpw BBIIOJIHEHHH
pslia TPYNIOBBIX M MHAMBUAYAIbHBIX 3aJlaHUM MO JAHHOW NHUCUMIUIMHE CTYJCHTaM
HEO0OXOIMM CBOOOIHBIN TOCTYM K TI100aTbHON ceTH VIHTepHeT.
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Jlis mpoBeleHUs] CEeMHMHApPCKUX 3aHATHH J1a0OpaToOpHBIX 3aHATUH HeoOXoauMa
CTelMabHas ayIUTOPHs, OCHAIICHHAas MNEePCOHATFHBIMH KOMIIBIOTEpAMHU HE MEHee
PentiumlIII-500MI11 ¢ omeparuBHO mamsThi0O He MeHee 256 MOailT u mamsTbiO Ha
xKecTkoM Jucke 8 ['0aliT u Bbime. Ha mepcoHambHBIX KOMIIBIOTEpAX JOJIKHO OBITH
YCTaHOBJIEHO CIIEAyIOLIee MPOrpaMMHOE OOEeCIeUYeHue: OIepalloHHas CUcTeMa
Windows XP u Bbime, a Takke uHTerpupoBaHHblii nmaker MSOffice XP u Bble
(BKITIOYAs MSOutlook), Opay3ep InternetExplorer, pa3Iu4HbIE
aBTOMAaTH3HPOBAHHBIC CHCTEMBI NIEKTPOHHOTI'O JOKyMEHTO000poTa
(enonpou3BoOACTBA) (1EMOHCTPAIMOHHbBIE BEPCUH) 110 BHIOOPY MPENoaaBaTes.

9.2 IlepedueHb HEOOXOAUMBIX HH(MOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM

9.2.1

9.2.1 IIpy mpoBeneHMM JIEKUMOHHBIX 3aHATUN, IIOCBSLICHHBIX BOIIPOCAM,
CBA3AHHBIM C  PpPAaCCMOTPEHHEM KaK TEOPETHYECKMX  BOIIPOCOB  HM3YYEHHS
NPUMEHEHUS WH(OPMALMOHHBIX TEXHOJOTUH, Tak M NPAaKTUYECKUX IPUEMOB
paboThl C COBPEMEHHBIMU MPOTPAMMHBIMHM KOMIUIEKCaMU B cdepe aBTOMaru3aluu
JOKYMEHTAIIUOHHOTO 00ecreueHusl yIpaBlIeHUYECKON JesTeIbHOCTH MOXKET ObITh
UCIOJNb30BaHO  CIEUUAIbHOE  000pyHoBaHUE  (IEPCOHAIBHBIA  KOMIIBIOTED,
OCHAIIICHHBI MPOEKTOPOM C JEMOHCTPALMOHHBIM 3KpaHoM). [Ipu BBINOJIHEHUHU
psla TPYNIOBBIX M WHAMBUAYAIBHBIX 33JaHUN 110 JAHHOM IHUCLMIUIMHE CTYJEHTaM
HE00X0/1UM CBOOOHBIIN TOCTYM K IIo0anbHOM cetr HTepHeT.
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9.2.2 Jlnst  mpoBeneHWs CEMHHAPCKUX  3aHATHM  JIAOOParOpHBIX — 3aHATUH
HeoOxoauma crenuainbHas ayAUTOpUs, OCHAILIEHHAasI MEePCOHATbHBIMHU
koMmmbioTepamu He MeHee PentiumlII-500MITy ¢ omeparnBHOM MaMsAThIO HE MEHEE
256 MOaiiT ¥ mamsAThIO Ha kKecTkoMm aucke 8 [0aiir m Bbime. Ha mepcoHambHBIX
KOMITBIOTEpax JOJKHO OBITh YCTaHOBIIEGHO CIIEAyIOIllee MporpaMMHoe oOecredeHue:
oreparronHas cuctema Windows XP u Belie, a TakKe HHTETPUPOBAHHBIA ITaKET
MSOffice XP wu Boime (Bkimouas MSOutlook), Opayzep InternetExplorer,
pasiuyHble ABTOMAarM3MPOBAHHBIE CHCTEMBbI JJIEKTPOHHOIO JTIOKYMEHTOOOOpOTa
(memonpor3BOICTBA) (IEMOHCTPAIIMOHHBIC BEPCHH ) TT0 BEIOOPY MPEIO aBaTelIs.

10 MarepuaibHO-TeXHUYECKAS 0a3a, HeoOXoauMas il 6 |

OCYIIECTBJICHUS 00PA30BaTEJIbHOI0 MPOIECCa MO JUCHUILINHE (MOTYJIIO)

10.1 PCuenmxexnaccaPentiuml; 128 MDbRAM; Windows  98/XP/7;
AdobeReaderV8.0 uskie
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